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Letõs get startedOpen a web browser and 

www.skitosea.com/admin

This will take you to your 

admin panel. 

Then simply enter in your 

username and password to 

begin administering your 

website. 

You only have 5 

attempts to login 

before you will be 

locked out of the 

admin panel for 2 

hours. 

http://www.skitosea.com/admin


Step 1: Login



Add your Thumbnail

Step 2: Customize
Create your team thumbnail.  

Find a fun picture of your 

team logo, members, or 

some other graphical 

representation, and click on 

upload thumbnail to add it. 



Optimal image size is 100 x 50 pixels.

Click on Browse to search 

your hard drive and find the 

image that you want to add 

as your thumbnail.  Then 

click Upload File. 

This image will be shown on 

the Ski to Sea main site as 

our most recent site until 

other sites have been added. 



ADDING CONTENT 
TO  YOUR SITE



At any time, you can click on Home 

to be taken back to the dashboard of 

your admin panel.

To add content to your 

homepage, click on Home 

Page. 



Use the word-like 

editor to add 

content to your 

site. 

Use the editor help 

for video 

presentations on 

how to use items 

like adding a link or 

inserting an image. 



Click on Advanced 

Page Details to 

change the header 

image on the 

homepage of your 

team site. 

Once you have 

added text to 

your page, click on 

save. 

This is my homepage text. Here is info on our team



Adding more pages is easy! 

Click on Inner Pages from 

the Content Menu to add 

more pages to the 

navigation. Then simply 

click on Add Page


